
F I L M I N G  
G U I D E L I N E S

O f f i c e  o f  C o m m u n i c a t i o n s

2 5  L a G r a n g e  S t r e e t
N e w n a n ,  G e o r g i a  3 0 2 6 3
6 7 8 - 6 7 3 - 5 5 1 2
f i l m i n g @ c i t y o f n e w n a n . o r g

P r e p a r e d  B y  :

A i m e e  H a d d e n



A p p l i c a t i o n s  m u s t  b e  s u b m i t t e d  a t  l e a s t  t w o  w e e k s  b e f o r e  a n y  p r e p a r a t i o n  o r  f i l m i n g
d a t e s .  P l e a s e  u n d e r s t a n d  t h i s  t i m e l i n e  r e f l e c t s  o u r  c i t y  p o l i c y .  
A n y  a n d  a l l  p r o d u c t i o n s  m u s t  r e c e i v e  a  p e r m i t .  A  c h e c k l i s t  i s  p r o v i d e d  b e l o w .  P r o j e c t s
w h i c h  r e q u i r e  s t r e e t  c l o s u r e s  f o r  l e s s  t h a n  t h r e e  ( 3 )  d a y s  a n d  I n t e r m i t t e n t  T r a f f i c  C o n t r o l
( I T C )  f o r  l e s s  t h a n  s e v e n  ( 7 )  d a y s  m a y  b e  r e v i e w e d  a n d  a p p r o v e d  b y  s t a f f .  A l l  o t h e r
a p p l i c a t i o n s  m u s t  b e  a p p r o v e d  b y  t h e  C i t y  C o u n c i l ,  w h i c h  m e e t s  a p p r o x i m a t e l y  t w i c e  a
m o n t h .  T h e  N e w n a n  C i t y  C o u n c i l  m e e t s  o n  t h e  s e c o n d  T u e s d a y  o f  e a c h  m o n t h  a t  2 : 3 0
p . m .  a n d  t h e  f o u r t h  T u e s d a y  o f  t h e  m o n t h  a t  6 : 3 0  p . m .  i n  t h e  R i c h a r d  A .  B o l i n  C o u n c i l
C h a m b e r s  a t  N e w n a n  C i t y  H a l l .  

S e r v i c e s  f o r  w h i c h  a  f e e  h a s  n o t  b e e n  e s t a b l i s h e d  w i l l  b e  c h a r g e d  o n  t h e  b a s i s  o f  t i m e ,
e q u i p m e n t ,  a n d  m a t e r i a l .  A l l  f e e s  a r e  s u b j e c t  t o  c h a n g e .
T h e r e  a r e  c h a r g e s  a s s o c i a t e d  w i t h  t h e  u s e  o f  c e r t a i n  C i t y  s e r v i c e s  o r  f a c i l i t i e s  .  I n  c e r t a i n
c i r c u m s t a n c e s  ,  t h e  s e r v i c e  f e e s  m a y  b e  w a i v e d  a t  t h e  d i s c r e t i o n  o f  t h e  C i t y  M a n a g e r  a n d
s t a f f  f o r  t h e  f o l l o w i n g ,  i f  s u b s t a n t i a l  b e n e f i t s  w i l l  i n u r e  t o  t h e  C i t y  o f  N e w n a n :  

P r o d u c t i o n s  c o n d u c t e d  b y  a  c a b l e  t e l e v i s i o n  c o m p a n y  o p e r a t i n g  u n d e r  a  f r a n c h i s e
g r a n t e d  b y  t h e  C i t y  w h i c h  a r e  n o t  c o n d u c t e d  o n  p u b l i c  p r o p e r t y  ,  d o  n o t  i n t e r f e r e  w i t h
p u b l i c  r i g h t - o f - w a y s  ,  a n d  w h i c h  i n v o l v e  f e w e r  t h a n  ( 2 )  m o t o r  v e h i c l e s .
P r o d u c t i o n s  f o r  c h a r i t a b l e  o r  e d u c a t i o n a l  p u r p o s e s  a n d  f r o m  w h i c h  n o  p r o f i t  i s
d e r i v e d ,  e i t h e r  d i r e c t l y  o r  i n d i r e c t l y .  
S t u d e n t  f i l m i n g .
P r o d u c t i o n s  b y  c i t y - s a n c t i o n e d  o r g a n i z a t i o n s .

F i l m  p e r m i t s  f o r  t h e  C i t y  o f  N e w n a n  a r e  i s s u e d  t h r o u g h  t h e  O f f i c e  o f  C o m m u n i c a t i o n s  a n d  a r e
r e q u i r e d  f o r  a l l  f i l m i n g  o n  p u b l i c  a n d  p r i v a t e  p r o p e r t y .  T h i s  i n c l u d e s ,  b u t  i s  n o t  l i m i t e d  t o ,
p r o d u c t i o n s  s u c h  a s  m o t i o n  p i c t u r e s ,  t e l e v i s i o n ,  c o m m e r c i a l s ,  s t u d e n t  f i l m s ,  p h o t o g r a p h y ,  e t c .

F i l m i n g  R e q u i r e m e n t s :

F i l m i n g  F e e s

A p p l i c a t i o n  P r o c e s s i n g  F e e  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 0 0  ( n o n - r e f u n d a b l e )
B a s e  P e r m i t  F e e . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 0 0  p e r  d a y
S t r e e t  C l o s u r e  F e e . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 5 0 0  p e r  d a y ,  p e r  s t r e e t
I n t e r m i t t e n t  S t r e e t  C l o s u r e  F e e . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 2 5 0  p e r  d a y ,  p e r  s t r e e t
P a r k i n g  F e e s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 2 0  p e r  s p a c e ,  p e r  d a y
P a r k s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 2 5 0  p e r  d a y
C e m e t e r i e s . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 2 5 0  p e r  d a y
W a d s w o r t h  A u d i t o r i u m . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 5 0 0  p e r  d a y
W e s l e y  S t r e e t  G y m . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 5 0 0  p e r  d a y
H o w a r d  W a r n e r  C e n t e r  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 5 0 0  p e r  d a y
C a r n e g i e  L i b r a r y  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ 1 , 0 0 0  p e r  d a y

P l e a s e  n o t e :  

F i l m i n g  i n  N e w n a n  

N E W N A N  C A R N E G I E  L I B R A R Y



Submit application at least two weeks prior to desired prep/film dates: https://newnanga.seamlessdocs.com/f/FilmingApp
(a non-refundable fee is required).
Provide a visual traffic control plan (Google Maps) of the area where filming will take place. The plan must show the
location of all roadways, any requested “no parking areas," bus zones, structures, access points in the area of filming and
how equipment location, vehicles, and filming activities will relate to the area. Please email to: filming@cityofnewnan.org. 
Provide a Certification of Liability Insurance naming the City of Newnan as an additional insured. Please email to:
filming@cityofnewnan.org.

Produce a signed affidavit as proof of contacting directly impacted business owners and residents (available on our
website). Send to: filming@cityofnewnan.org
If your production requires approval by the City Council, you must, in addition to the signed affidavit, place signs in areas
where businesses and residents may be impacted by filming at least two weeks before the scheduled City Council meeting.
Approved signs are available for your use in the Office of Communications.  Please call to schedule a time for pick up: 678-
673-5512 Signs must be returned at the conclusion of production. 

Contact the Newnan Police Department for any recommendations regarding intermittent traffic control, street closures, etc.
Capt. Jody Stanford: jstanford@cityofnewnan.org 770-254-2355 Ext.151.
Contact the Newnan Fire Department for any assistance or recommendations. Fire Marshall Cox: tcox@cityofnewnan.org
770-253-1851.
Confirm you have contacted the Police Department and Fire Department with the Office of Communications:
filming@cityofnewnan.org. Please be advised verification will occur. 

If you are seeking approval for using county facilities, buildings, and properties, please notify Coweta County Camera
Ready Liaison, Tray Baggarly, tbaggarly@coweta.ga.us 770-254-2685.
If your production involves street light poles or anything water related, please notify Newnan Utilities liaison, Mary
Bajalcaliev:  maryb@newnanutilities.org, 770-683-6143.
If state routes will be used during filming, obtain approval from the Georgia Department of Transportation and submit
evidence of approval to: filming@cityofnewnan.org

If your production requires City Council approval, you must designate someone to present a proposal at the City Council
Meeting. A copy of the proposal must be submitted to the Communications Manager, Aimee Hadden:
filming@cityofnewnan.org at least one week before the City Council meeting and should include: 

       Dates, times, and location of filming.
       Diagram of any and all preparation/filming site(s), designated placement of equipment, trailers, etc.
       List of businesses/residents contacted.

 After your production has been approved, you will receive an invoice from the Office of Communications. Payment must be
received in advance of any preparation or filming. 

       Notify the Public:

       Notify Public Safety:

Filming Checklist


